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(5) Forward copies of completed re-
sponses to congressional inquiries and 
appeals to the DUSD(I&E) for informa-
tion. 

(6) Serve as the initial approval au-
thority for HAP appeals. The 
DASA(I&H) may approve appeals and 
shall forward recommendations for Ex-
panded HAP denial to the DUSD(I&E) 
for decision. 

(d) The Heads of the DoD Compo-
nents and the Commandant of the 
Coast Guard, by agreement of the Sec-
retary of Homeland Security, shall: 

(1) Designate at least one representa-
tive at the headquarters level to work 
with DASA(I&H) and HQUSACE HAP 
offices. 

(2) Require each installation to es-
tablish a liaison with the nearest HAP 
field office to obtain guidance or as-
sistance on the HAP. 

(3) Supply the HQUSACE HAP office 
a copy of any internal regulation, in-
struction, or guidance published rel-
ative to the Expanded HAP program. 

(4) Disseminate information on the 
Expanded HAP and, upon request, sup-
ply HAP field offices with data per-
taining to the Expanded HAP. 

(e) HQUSACE. (1) Real Estate Commu-
nity of Practice (CEMP–CR). The Direc-
tor of Real Estate, acting for the Chief 
of Engineers, has been delegated au-
thority and responsibility for the exe-
cution of HAP. CEMP–CR, as the cen-
tral office for HAP, is responsible for 
the following: 

(i) Supervision, interagency coordi-
nation, development of procedures, pol-
icy guidance, and processing of appeals 
forwarded from the districts and 
HQUSACE Major Subordinate Com-
mands (MSC). 

(ii) Maintaining an Expanded HAP 
central office and Expanded HAP field 
offices. 

(iii) Processing appeals from the MSC 
where applicant agreement cannot be 
reached. Such appeals will be for-
warded, in turn, to DASA(I&H) for con-
sideration. 

(2) Districts. Districts designated by 
the Director of Real Estate, and their 
Chiefs of Real Estate, have been dele-
gated the authority to administer, 
manage, and execute the HAP on be-
half of all applicants. Districts (as 

identified in § 239.9 of this part) are re-
sponsible for the following: 

(i) Accepting applications (DD Form 
1607) for HAP and Expanded HAP bene-
fits. 

(ii) Determining the eligibility of 
each applicant for Expanded HAP as-
sistance using the criterion established 
by the DUSD(I&E). 

(iii) Determining and advising each 
applicant on the most appropriate type 
of assistance. 

(iv) Determining amounts to be paid, 
consistent with DoD policy, and mak-
ing payments or authorizing and ar-
ranging for acquisition or transfer of 
the applicant’s property. 

(v) Maintaining, managing, and dis-
posing of acquired properties or con-
tracting for such services with private 
contractors. 

(vi) Processing all appeals, except 
where applicant agreement cannot be 
reached. Such appeal cases will be for-
warded, in turn, to the MSC, CEMP– 
CR, and DASA(I&H) for consideration. 

(3) HQUSACE Major Subordinate Com-
mands (MSC). MSCs have been dele-
gated the authority to perform over-
sight and review of district program 
management and based upon that re-
view, or in response to specific re-
quests, to provide local policy guidance 
to the districts and recommend pro-
gram changes or forward appeals to 
CEMP–CR for consideration. 

§ 239.8 Funding. 
(a) Revolving fund account. The re-

volving fund account contains money 
appropriated in accordance with the 
ARRA, and receipts from the manage-
ment, rental, or sale of the properties 
acquired. 

(b) Appropriation, receipts, and alloca-
tion. Funds required for administration 
of the program will be made available 
by DoD to the HQUSACE. Funds pro-
vided will be used for purchase or reim-
bursement as provided herein and to 
defray expenses connected with the ac-
quisition, management, and disposal of 
acquired properties, including payment 
of mortgages or other indebtedness, as 
well as the cost of staff services, con-
tract services, Title Insurance, and 
other indemnities. 

(c) Obligation of funds. For govern-
ment acquisition of homes under the 
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authority of this Rule, funds will be 
committed prior to the Government’s 
offer to purchase is conveyed to the ap-
plicant. The obligation will occur upon 
timely receipt of the accepted offer re-
turned by the applicant. 

§ 239.9 Application processing proce-
dures. 

(a) Acceptance of applications. The dis-
trict will accept applications (DD 
Form 1607) for HAP and Expanded HAP 
benefits submitted through the U.S. 
Mail or other delivery system direct to 
the appropriate district office. See 
§ 239.15 of this part for a list of District 
field offices. 

(1) Applications for benefits by mem-
bers of the Armed Forces due to eligi-
bility pursuant to § 239.6(a)(4) of this 
part because of permanent reassign-
ment must be submitted directly to the 
U.S. Army Corps of Engineers field of-
fice identified in § 239.15 of this part by 
U.S. Mail or commercial delivery serv-
ice, and must be postmarked or depos-
ited with the commercial delivery serv-
ice no later than September 30, 2012. 
Applications postmarked or deposited 
after September 30, 2012, will not be ac-
cepted. 

(2) Applications of eligible personnel 
for benefits due to eligibility pursuant 
to § 239.6(a)(3) of this part because of 
BRAC 2005 must be submitted directly 
to the U.S. Army Corps of Engineers 
field office identified in § 239.15 of this 
part by U.S. Mail or commercial deliv-
ery service, and must be postmarked or 
deposited with the commercial delivery 
service no later than September 30, 
2012. Applications postmarked or de-
posited after September 30, 2012, will 
not be accepted. 

(b) Application Form (DD Form 1607). 
Should the DD form 1607 not provide 
all the information required to process 
Expanded HAP applications, Districts 
must provide applicants appropriate 
supplemental instructions. 

(c) Assignment of application numbers. 
(1) Assignment of application numbers. 
When a District receives an applica-
tion, it will assign the application 
number and develop and maintain an 
individual file for each property. Appli-
cations for programs located in an-
other District will not be assigned a 
number, but will be forwarded imme-

diately to the District having jurisdic-
tion. An application number, once as-
signed, will not be reassigned regard-
less of the disposition of the original 
application. Reactivation or reopening 
of a withdrawn application does not re-
quire a new application or application 
number. 

(2) Method of assignment. An applica-
tion will be numbered in the following 
manner: 

(i) Agency code. Code to indicate the 
Federal agency accountable for instal-
lation being closed or applicant sup-
port: 

(A) 1—Army 
(B) 2—Air Force 
(C) 3—Navy 
(D) 4—Marine Corps 
(E) 5—Defense Agencies 
(F) 6—Non-Defense Agencies 
(G) 7—U.S. Coast Guard 
(ii) District code. 
(A) Sacramento: L2 
(B) Savannah: K6 
(C) Fort Worth: M2 
(iii) Applicant category code (military/ 

civilian/wounded/surviving spouse/ 
PCS): 

(A) 1 = Civilian (BRAC) 
(B) 2 = Military (BRAC) 
(C) 3 = Non-appropriated Fund In-

strumentalities 
(D) 4 = Military Wounded 
(E) 5 = Civilian Wounded 
(F) 6 = Surviving Spouse (military 

deceased) 
(G) 7 = Surviving Spouse (civilian 

employee deceased) 
(H) 8 = Military PCS 
(iv) State: State abbreviation. 
(v) Installation number: The five digit 

ZIP Code of the applicant’s present 
(former, if they have already moved) 
installation, offices, or unit address. 
Examples are: 

(A) For a BRAC 05 applicant moving 
from the closing Saint Louis, Missouri, 
DFAS office to Minneapolis, Min-
nesota, use the ZIP Code of the city 
from which he or she is moving, e.g., 
63101, for St. Louis, Missouri. 

(B) For wounded warrior or surviving 
spouse who moved from primary resi-
dence, use present installation or home 
town. 

(C) For Service members who are eli-
gible based on PCS criteria, use ZIP 
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